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Step One.
From the File menu of your computer, click “Print”
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Step Three.
Once in “Properties” box, click on “Layout/Watermark”.

Although there are many brands of printers, Adobe should format to
allow you to select and change the layout of the file you are printing.
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Step Four.
Select “Pages Per Sheet” and click the number of
slides per page you want to print.
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Step Four (continued).
You can select and preview what 2 slides per
page will look like....
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Step Four (continued).
4 slides per page will look like....
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Step Four (continued).

Even 16 slides per page! (it will probably be
difficult to read but it's possible)....
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Step Five.
Make sure the presentation layout is
“Landscape” and not Portrait.
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Different Printing Option!

If your printer is capable of such, you can print
the handout in a book format, but it will only print
two slides per page for the book format.
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Step Six.

Click “OK” to save your settings to print. After
you click “OK” you will be back at the main print
menu box.

a

e
Mare Status... | .

Ny <]

Diriver Defa

XEROX

9.97 x 7 4710n

1

o]

Cancel |

v Contribution rules

1 of 78

R PO O

L4l
Ll [l

LILI
[l



2 COIE  wiglW  Lhacdment  1oos  Advanced wWwindow - feip

- Cpen ';"& ..ﬁl Save ﬁPrim Email ﬁSearch ﬁCrea‘te FDF - 17—3 Rewviesy & Comment - ﬂ Secure - ZSign - m.&dvanced Editing -
rI:T]SEIectText -l@iE - ] = &0% - @ 0 PO i HowTo? -

T EE =¢ Options » X 7]
[T TSP Overview (= — Printer
4 TSP Overview Mame: | \TIB-DC-440PS2505Color | Properties |
% TSP Tax Benefits Status  Ready ™ Prirt to file
% Retirement Savings Type:  Xerow WorkCentre 7335 PS ™ Print color a3 black
E Retirement Savings ~ Frint Range ~ Presview
[ TSP Cantribution R Al
[ TSP Contribution R € Current view
" Cunent page
[ Over 50 Catch-Up C " 1 4
E Over &0 Catch-Up C " Pages fru:-m:l'l b IF"E " k
E Over 50 Catch-Up C Subset:l.ﬁ.ll pages in range j [™ Reverse pages
*
*
w

H *

Final Step! .
- - - * -
If all the settings on the main “Print” page are *
okay, then click “OK” to print. ﬁ@m
Congratulations! You have a handout with
multiple slides per page!
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